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Accomplished writer and editor, able to transform prosaic copy into dynamic and compelling text, as well as to present it in a visually engaging format that maximizes impact. Adept at helping clients clarify the goal and focus the message of any given document. Demonstrated success with a broad array of styles, including academic articles, community-organizing materials, marketing flyers, and grant proposals. 





  





Education





Masters of Public Administration, summa cum laude, 2004, California State University, Long Beach.


BA, cum laude, 1994, California State University, Long Beach. Self-designed interdisciplinary major focusing on literary and linguistic theories and combining English, Women’s Studies, and Philosophy.











Professional


Experience





Free-Lance Writer and Editor      January 1999 to present


Consult with clients to identify key goals and message of project, as well as that project’s unique contribution to its field. Projects include marketing materials, doctoral theses, academic articles, and business reports.





Program Coordinator, Adult Reentry Retention Program      August 2002 to August 2004


Academic Advising Center, CSULB ( Supervisor: Marilee Samuelson, Director; (562) 985-7958


Develop and coordinate advising programs for undergraduate adult reentry population. Plan and deliver presentations to students and staff. Develop collateral materials, including PowerPoint presentations and informational handouts. 





Director of administration     September 2000 to July 2002


UCSF/California Childcare Health Program, Oakland, California


Planned and executed administrative operations. Wrote several successful grant applications. Researched, wrote, and edited newsletter articles, Web pages, public policy papers, policies & procedures, executive summaries, and more.





Recruitment Communications Writer     June 1997 to August 1999


Decision Toolbox, Long Beach, California


Consulted with clients and developed recruitment strategies, including writing information packages and designing advertisements for newspapers, magazines, and radio. Designed graphics and created and edited web pages.





Graduate (Teaching) Assistant     September 1992 to June 1995


University Scholars Program, California State University, Long Beach


Tutored and graded papers in a class teaching first-year students how to write research papers. Edited articles and manuscripts for various professors.





Manager     November 1981 to May 1988


Ristorante Prego, San Francisco, California


Hired, trained, scheduled, and supervised 75-member staff. Wrote regular feature “Tomasso’s Wine Notes” as well as menu text, policies & procedures, and various marketing collaterals.








Computer


Proficiencies





Windows and Mac operating systems. MS Office; Adobe PageMaker, Photoshop, and Acrobat; FileMakerPro; Dreamweaver; SPS. Some experience in network administration. 





2004	Phi Kappa Phi International Honor Society


1994	Outstanding Scholarship For and About Women, from the Friends of Women’s Studies


1994	Dorothy Briggs Award for Scholarship and Creative Achievement


1992	Mortar Board, Director of Communications for CSULB chapter











Academic


Distinctions





Fair proficiency in Spanish.


References, writing samples, and graphic design portfolio available upon request.








Personal


Information





Professional


Development





Strategic Planning Seminar, East Bay Resource Center for Nonprofit Support, September 2001


First Course in Fund Development, Association of Fundraising Professionals, July 2001





Co-founder and Co-leader, Men & Women Against Rape, CSULB, 1992-1994


Conference organizer, Solidarity & Diversity: Challenges & Opportunities for Women of Color, CSULB, 1993


Member of Speakers Bureau, Sexual Assault Crisis Agency, Long Beach, CA, 1993








Community


Activities





Professional Writer














